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Purpose 
This policy was written to demonstrate the strong commitment of the management, employees, and 
casual trainers to the safety of students under the age of 18 years (children) and to establishing and 
maintaining a child and young person safe environment within the Academy. 

Context 
This policy reflects our commitment to providing a child safe environment where every child and 
young person has the right to be treated with respect and protected from harm or the risk of harm. 
It complies with our obligations under the Children and Young People (Safety) Act 2017, the Child 
Safety (Prohibited Persons) Act 2016.  

Scope 
This policy, from the date of endorsement, applies to all employees, casual or permanent, children, 
young people, and their families, all of whom have an obligation to create and maintain a safe 
environment for children and young people within the Academy. 
A staff, whether permanent or casual agree, upon signing their employment contract, to abide by the 
Academy policies and procedures.  
All children or young people and their parent or guardian, when signing an Academy enrolment form, 
agree to abide by the Academy policies and procedures, including the Student Code of Conduct in. 

Communication 
The Academy communicates its child and young person safe environment policy and procedures to 
prospective young person students during the information night to which they and their parent or 
guardian are invited. It will also available from the Academy website https://amfa.edu.au/ and on 
request. 
Our child and young person safe environment policy is incorporate into employee induction program 
and is available to all employees through the ready access index of the Academy Quality 
Management System. 

Commitment to safety of children and young people 
All children and young people who come to the Australian Maritime & Fisheries Academy have a right 
to feel valued, respected, and encouraged to fully participate in the learning experiences provided for 
them. We are committed to the safety and protection of all children and young people accessing our 
services and this is always our priority. Bullying and harassment will not be tolerated. 
The Australian Maritime and Fisheries Academy is committed to ensuring that the diversity of all 
children and young people is respected regardless of their abilities, sex, gender or social economic or 
cultural background and equity is upheld. 

Participation of families, children, and young people 
The Australian Maritime & Fisheries Academy employees and contract trainers encourage children 
and young people to express their views, and make suggestions, especially on matters that directly 
affect them.  
Prior to enrolling in our courses, children, young people and the parents or guardians are invited to an 
information This information night is provided in an engaging interactive way using age appropriate 
activities and communication to help those present to clearly understand what to expect if they enrol 
in an Academy course. 
Children and young people who enrol in an Academy course are provided with a comprehensive 
induction and are actively encourage to ‘have a say’ about those things that are important to them and 
to talk to any staff member should they be experiencing harm or are at the risk of harm. 
In addition, we invite students at the end of their course to complete an anonymous online survey the 
results of which are discussed during the course debriefing meeting with all those involved in 
delivering the course. 

https://amfa.edu.au/
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We listen to and act on any concerns of children or young people and their parents or guardians. 

Recruitment practices 
The Australian Maritime & Fisheries Academy takes all reasonable steps to ensure that it engages the 
most suitable and appropriate people to work with children or young people. 
Position descriptions include a commitment to the safety and wellbeing of children and young people, 
and interviews for positions within the Academy include behavioural questions related to the presence 
of young people in our courses. 
We interview and conduct at least two referee checks on all employees and interview questions are 
asked regarding the child/young people safe environment principles. 
All prospective employees must have a current, ‘not prohibited’ Working with Children Check by the 
DHS Screening Unit. In addition, the Academy requires all staff to renew their Working with Children 
Check every 5 years and to remain ‘not prohibited’. The verification of an employee’s continuing ‘not 
prohibited status will be done online through the Organisation Portal of DHS Screening Unit. 
We conduct child and young people related pre-employment screening for all relevant personnel 
through the Government authorised screening unit, located within the Department of Human Services. 

If we become aware of certain information regarding any person involved with the organisation, 
including any serious criminal offence, child protection information, or disciplinary or misconduct 
information, we will advise the Screening Unit. 

Child and young person safe environment training 
All staff of the Academy are required to undertake the 'Responding to Risks of Harm, Abuse and Neglect 
- Education and Care (RRHAN-EC)' fundamentals course and all trainers are required to also complete
the masterclass. It is required that all Academy employees undertake this training every three years.
Any person who is employed by the Academy and has not completed the appropriate child safe 
training will be required to do so within 3 months of the start of their employment or the 3 year 
anniversary of their previous training.  

Code of Conduct for a Young Person Safe Organisation 
All Academy courses require a student to be at least 16 years of age. Therefore, the code of conduct 
refers only to young people. 
All employees are required to sign and abide by the Academy Code of Conduct for a Young Person 
Safe Organisation. 
New employees are provided with an extensive induction program to enable them to understand the 
commitment they are making when signing the Academy Code of Conduct for a Young Person Safe 
Organisation, and any new policies and procedures are introduced to the employees through an 
inhouse workshop. 
Breaches or suspected breaches of the Academy Code of Conduct for a Young Person Safe 
Organisation must be reported to CARL/SAPOL by the person who identifies the breach, with any 
further action taken by the Academy based on the advice from the relevant authority. 

Support for employees and casual trainers 
The Australian Maritime & Fisheries Academy seeks to attract and retain the best employees.  We 
provide support and supervision, so people feel valued, respected, and fairly treated.  We ensure that 
employees who work with young people have ongoing supervision, support, and training so that their 
performance is developed and enhanced to promote the establishment and maintenance of a young 
person safe environment. 

Reporting and responding 
All Academy trainers and managers are mandatory notifiers and have a legal obligation to report a 
reasonable belief that a child or young person has been harmed or is at risk of harm. 
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Academy employees who are not mandated notifiers are encouraged to make voluntary reports if they 
have a reasonable belief that a child or young person has been harmed or is at risk of harm. 
Notifications are to be made to the Child Abuse Report Line on 131478, or online electronic 
notification through E-CARL at https://www.childprotection.sa.gov.au/%20 as soon as practicable if 
they have a reasonable suspicion that a young person has been harmed or is at the risk of being 
harmed. 
After making a mandatory notification of a young person that has been or is at the risk of harm by an 
Academy employee, the mandatory notifier must also notify the General Manager or CEO who will 
immediately suspend, on full pay, the employee that is the subject of the notification. 
The relevant school and parents/guardians will be advised and if the student wishes to continue their 
course, they will be supported to do so. A new trainer will be assigned to the class and the young 
person’s circumstances will be monitored. 

Strategies to minimise risk 
The following strategies have been implemented to reduce risk of any young person at the Academy 
being harmed or at risk of harm. 
Risk: Academy culture not young person safe focussed 
Employees are required to sign a young people focused Code of Conduct that sets the 
behavioural standards expected including what happens when a breach occurs. 
The culture of management reflects our strong commitment to the safety of young people, and 
we meet the requirements of the Children and Young People (Safety) Act 2017 (which mandates 
child safe environments) and the Child Safety (Prohibited Persons) Act 2016 (which mandates 
Working with Children Checks). 

Risk: Academy employees do not understand the mandatory reporting obligation 
All Academy employees are required to undertake the 'Responding to Risks of Harm, Abuse and 
Neglect - Education and Care (RRHAN-EC)' fundamentals course and all trainers are required to 
also complete the masterclass. It is required that all Academy employees undertake this training 
every three years. 

Risk: Academy employee harms a young person attending a course 
Our recruitment processes including undertaking referee checks to ensure the suitability of persons 
and their understanding of child/young people safe environment principles before they are employed 
with our organisation. 
All Academy employees have WWCC with ‘not prohibited’ result prior to working with young 
people and these are updated every 5 years and status must remain as not prohibited. 
Young people are given an orientation to the Academy including our young people safe policy as well 
as the procedure for making complaints, raising concerns, and providing feedback. 
Risk: Inappropriate transportation of young people 
Parent (or guardian) approval must be obtained, using the appropriate Academy “Approval to 
Transport Children” form, prior to the transportation of any young person by or on behalf of the 
Australian Maritime & Fisheries Academy. In addition, the vehicle must be registered, insured and 
roadworthy and the driver must have a valid unrestricted driver’s licence. 
Employees are encouraged not to transport young people but make alternative arrangements where 
possible. 

https://www.childprotection.sa.gov.au/
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Risk: Images of young people are taken without consent 
Photographs or other images of children must not be taken by or on behalf of Academy employees 
without the young person’s parent (or guardian’s) written permission using the Academy “Participation 
in Photos Form”. 
All documents containing confidential information is stored privately in secure storage with restricted 
access and access to digital files containing confidential information is restricted to only those 
requiring it to perform their duties. 
Risk: Young person does not raise complaint or concerns regarding 
During their orientation to the Academy campus in which they will be training, young people are 
encouraged to raise any grievance, complaint, appeal, or concern with any Academy employee with 
whom they feel comfortable in doing so. This, alongside all the other aspects of their orientation, is 
listed on the Student Induction Checklist that students sign to indicate they have received a 
satisfactory induction. 
Risk: Inappropriate physical contact between an Academy employee and a young person 
No physical contact is to be made between Australian Maritime & Fisheries Academy employees and 
young people undertaking Academy courses unless required in an emergency, to render first aid or is 
unavoidable as part of the training requirements and must only occur after the need has been 
explained and the young persons permission has been gained. 
Risk: Privacy and confidentiality of a young person is breached 
The Australian Maritime & Fisheries Academy protects the privacy and confidentiality of information 
provided to them by young people and will only provide information about a young person to those 
organisations sited in the Academy Privacy Statement and signed by the young person’s parent or 
guardian. 
All documents containing confidential information is stored privately in secure storage with restricted 
access and access to digital files containing confidential information is restricted to only those 
requiring it to perform their duties. 
Risk: Young person being harmed or at risk of harm in change rooms 
Academy employees must not shower or change while supervising young people in a change room 
and phones, cameras or recording devises must not be used in change rooms. Supervision will be 
provided to ensure a young person’s right to privacy. 
Risk: Employee being investigated by SAPOL or charged 
Any employee who is being investigated for a criminal offence will be suspended from duty on full 
pay, at the discretion of the Chief Executive Officer, while the investigation takes place. If an 
employee or casual trainer is found guilty of a serious criminal offence, they will be dismissed 
immediately.  

Approved by: Chief Executive Officer Date: 07-07-2025 Review date: 07-07-2026 
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